Project Name:  
Exhibit 4 - Request for Job Order Schedule of Values
Cover Sheet and Instructions
	
	APPROVED DOCUMENT – This document is approved by the Office of the President and Office of the General Counsel for use by the Facility and is available on electronic media.

	
	

	PURPOSE OF DOCUMENT:
	Sets forth the price proposal for the Job Order Work

	CROSS-REFERENCE TO FACILITIES MANUAL:
	FM4[I]

	CONTENTS:

	Request for Job Order Schedule of Values

	FOR USE WITH:
	
	Job Order Contract   

	COMPLETED BY:
	
	Filling in
	
	Adding Text
	
	No Data Required

	ITS USE IS:
	
	Required
	
	Optional




NOTE:  To use the electronic file of this document, you must go to the “Tools” pull down menu in Microsoft Word, select “Options,” select the “View” tab, and then put a check in the box “Hidden text.”  Most instructions and alternate language is displayed in hidden text.  Do not print the hidden text for the final document.

Completion Instructions:

1.	Notes, suggested text, instructions and other information is formatted using the following methods:

· Hidden text within brackets. {This is an example of the format.}  Read the material within the brackets and take the appropriate action (usually inserting text or selecting from a choice of texts.)   When printing this document, the default print property will not print the hidden text.

· Coded instruction within brackets.   The instructions and shading will disappear when the required information is typed.

· Suggested text is shaded in gray without brackets (see Modifications and Additions below.)

2.   Mark the appropriate check boxes (e.g.   Drawings) as appropriate.

3. 	Required Completed Attachments. The item Detailed Scope of Work may not be deleted.  (See Modifications and Additions below for additions of any other items the bidder is required to complete and attach when submitting the bid.)


Modifications and Additions:	

1. Areas shaded in gray, without brackets, represent suggested text that may be modified by the Facility to meet the needs of the Project.  This is an example of the format.  Ensure that any modified or added text is consistent with the Contract Documents.


2. Areas not highlighted in gray, without brackets, shall not be altered without approval of the Office of the President. 

3. Required Completed Attachments. Add any other documents required to be completed and submitted at the time of submitting the Job Order Schedule of Values.  


Comments:

None


END OF COVERSHEET AND INSTRUCTIONS

















REQUEST FOR JOB ORDER SCHEDULE OF VALUES


	Facility:
	
	
	

	Address:
	
	Job Order #:
	

	City, State, Zip
	
	Job Order Title:
	

	Web site
	
	Location:
	


	To:
	Contractor

	Attention:
	

	Phone:
	

	Fax:
	

	Email
	

	

	From:
	
	For this Project/Job Order, Contact:

	
	Job Order Manager
	Project Manager
	

	Phone:
	
	Phone:
	

	Fax:
	
	Fax:
	

	Email
	
	Email
	

	

	REQUEST FOR JOB ORDER SCHEDULE OF VALUES

	Please provide a Proposal Package for the above named Job Order as described below. 
	 

	Proposal Due Date: 
	
	
	
	
	
	

	Brief Description of Work:

	Detailed Scope of Work:  See Attached 

	Special Requirements:
	
	
	
	
	
	

	        □ Emergency Mobilization
	
	□ Submittals 

	        □ Phasing
	                       □ Non-Standard Hours
	□ Shop Drawings

	
	                       □ Standard Hours
	□ Code Review Drawings

	
	                       □ Sequence Schedule
	□ Other 

	JO Start Date:
	□ Required
	JO Completion Date:
	□ Required
	Architect/Engineer:
	

	 
	□ Desired
	  
	□ Desired
	

	
	
	
	
	 
	 
	 
	 
	 

	Joint Scope Walk:
	
	
	Attachments in addition to a Detailed Scope of Work:  


	
	
	
	
	

	
	
	
	
	

	[bookmark: Text1]Date:{DATE}
	□ Specifications
	□ Drawings

	[bookmark: Text2]Location:{LOCATION} 
	□ Samples
	□ Other_____________________

	
	
	
	__________________________

	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	

	Work Plan:
	
	
	
	
	
	
	

	□ Required
	Due:
	 
	 
	
	
	
	
	

	□ Not-Required
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