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	SEISMIC SAFETY PARTIAL CREDIT REVIEW FORM



Instructions for Submitting
1. Complete all fields on Page 3. Page 4 is reserved for UC Seismic Advisory Board (SAB) and UCOP (UC Office of the President) use only. 
2. All information must be accurate and complete. If data are unavailable, contact UCSeismicProgram@ucop.edu before submitting. “Unknown” or “N/A” responses are not valid.
3. Attach all required documents listed on Page 3. Drawings and other documents should be submitted as PDFs and clearly labeled.
4. Submit this review form and supporting documents to UCSeismicProgram@ucop.edu. UCOP will also send this to your SAB liaison.  See UCOP Capital Programs Seismic Safety Program website for more information on the SAB.
5. For additional questions or assistance, email UCSeismicProgram@ucop.edu.
What Happens After Submittal
Preliminary Submittal:
1. Preliminary Review: The form and conceptual retrofit plans are reviewed by the SAB campus advisor.
2. Clarifications/Corrections: If information is missing or unclear, you may receive requests for clarification or revision.
3. Confirmation of Partial Credit: UCOP and SAB assign preliminary partial credit. Final confirmation occurs after work completion and final submittal. This can take around three weeks to complete.
Final Submittal:
1. Final Review: The form, record drawings, and peer reviewer concurrence letter are reviewed for completeness by the campus advisor.
2. Clarifications/Corrections: If information is missing or unclear, you may receive requests for clarification or revision.
3. Partial Credit Approval: UCOP Design and Construction Services (UCOP D&C) confirms approval to the requester and the location’s seismic contact. This can take around three weeks to complete.
4. Record & Reporting: Approved submissions are logged in the annual Campus Seismic Plan (CSP) update by the location’s seismic contact.

Resources:
UC Seismic Safety Policy: https://policy.ucop.edu/doc/3100156/Seismic
UC Seismic Safety Guidelines: https://facilitiesmanual.ucop.edu/resources/0-project-programmatic-guidelines/uc-seismic-program-guidelines
UC Seismic Advisory Board: https://www.ucop.edu/capital-resources-management/seismic-safety-program/sab-member-campus-advisors.pdf
UC Seismic Safety Program: https://www.ucop.edu/capital-resources-management/seismic-safety-program/index.html

Definitions:
Requestor: The individual responsible for completing and submitting this form.
Location: The campus or facility where the project is located.
Building Name: Official building name as listed in the Campus Seismic Plan.
Property Address: Full address including city, state, and ZIP code.
CAAN: Campus Asset Allocation Number. If an auxiliary CAAN exists, use that instead. This number must match the Campus Seismic Plan.
Gross Square Feet (GSF): Building’s total gross square footage. For Regents-owned buildings, enter OGSF100. The value must match the Campus Seismic Plan.
Date of Request: Date this form is submitted.
Seismic Performance Rating (SPR): The building’s seismic rating per the Certificate of Seismic Evaluation, reported for both current and post-retrofit conditions.
Partial Credit Review Status: Select “Preliminary” if the retrofit has not been completed. Select “Final” if the retrofit is complete and the required documents are attached. Choose only one option.
Partial Credit Percentage: SAB advisor assigns a partial credit percentage based on the Partial Credit Guidelines and review findings. The assigned percentage is applied to the GSF to determine total credit.
Partial Compliant GSF: Partial Credit Percentage multiplied by the GSF.
Partial Non-compliant GSF: Difference between the total GSF and the Partial Compliant GSF.
Campus Seismic Plan (CSP): UC annual report submitted by each campus documenting seismic ratings, deficiencies, and completed upgrades.
Campus Seismic Contact: The designated individual at each campus responsible for seismic data reporting and coordination with UCOP.


	Requestor
	
	Date of Request
	Click to enter a date.
	Location
	Choose a location.	Current Seismic Performance Rating (SPR)
	Choose an SPR.
	Building Name
	
	New Seismic Performance Rating (SPR) 
	Choose an SPR.
	Property Address

	
	Partial Credit Review Status (Choose one)
	□ Preliminary Submittal
□ Final Submittal

	CAAN
	
	Estimate of Start Date
	Click to enter a date.
	Gross Square Feet (GSF)
	
	Estimate of Completion Date
	Click to enter a date.


	Describe the basis for the partial credit request:

	










	For partial credit projects, describe the scope of work and deficiencies mitigated:

	













	Required Attachments:

	For Preliminary Submittal:
	For Final Submittal:

	 □ Conceptual drawings/annotated retrofit plans, including intended design criteria
□ Other:
	□ Record drawings for retrofit project, including design criteria
□ Letter of concurrence from campus Peer Reviewer
□ Other:

	Additional Attachments: (optional)

	 □ 
	□

	 □ 
	□



	FOR UC SEISMIC ADVISORY BOARD USE ONLY

	Partial Credit Percentage:
	
	□ Preliminary  
□ Final

	Partial Compliant GSF:
	

	Partial Non-Compliant GSF:
	

	Seismic Advisory Board’s Comments:
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	□ Approved                                     □ Rejected
	 Return to Location Date:
	

	UCOP D&C Review By:
	
	Date:
	

	UC Legal Review By:
	
	Date:
	

	SAB Review By:
	
	Date:
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